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CLOSURE OF PRE-SCHOOL AT SHORT NOTICE POLICY
In exceptional circumstances it may be necessary to close the Pre-School at very short notice.  Circumstances where this might happen are varied but anything where the safety of children or staff could be in jeopardy would be sufficient reason for closure, for example, severe weather, power failure, or infectious disease.

Using guidance from the Health and Safety Executives Code of Practice, in accordance with The Workplace (Health, Safety and Welfare) Regulations 1992, Bovingdon Pre-School will close if the “reasonable comfort” level is below 16°C or higher than 25°C.  All reasonable steps will be taken to achieve a temperature which is as close as possible to comfortable before the Supervisor makes that decision.  
This policy has been put together so that staff and parents know what steps the Pre-School will take if closure is necessary.  It is ultimately the Chair’s decision to close the Pre-School but if the Chair is out of contact, then the Supervisor will make the decision, especially if the closure is a health and safety measure and needs to be made quickly.

If the closure of the Pre-school is due to staff shortage or unforeseen events, parents of children will be telephoned as soon as possible, to notify them of the imminent closure.  This will be actioned by the Supervisor and/or Deputy Supervisor– the telephone numbers of parents are divided to ensure that people are notified quickly.  If the closure is at very short notice and it is not possible to contact parents, then a notice will be put up on the door of the Memorial Hall.  A member of staff who lives close by should organise this and if he/she is not able to do this then the Chair or a member of the Committee will have to make arrangements instead.

If the closure is necessary after the Pre-School session has already started, then the Supervisor and Deputy will have to contact parents to inform them of the decision to close.  If a parent is out of contact then the child will have to remain in the care of the Supervisor/Deputy Supervisor until the parent has arrived to collect the child.

Pending closure refunds will only be given at the Committee’s discretion or, if requested, an alternative day can be offered when available.
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